FTA Tribal Transit Workshop 

Charlotte, NC
May 10-11, 2011

REGISTRATION FORM

I will attend the FY2011 Tribal Transit Workshop.  Please register me:

First Name:


          ________________________
Last Name:


          ________________________
Title:



          ________________________
Agency: 


          ________________________
Street Address: 

          ________________________
Street Address (cont'd):          ________________________
City:

          
 State:        
Zip: 

          
Phone No.:
(     )      -      
Extension (if any):        
Fax No.:
(     )       -      
E-mail:

          
Special Needs (e.g., wheelchair access):      
Important Notes: 

· This is an automated registration form.  Please complete it, save it to your computer and submit it as an email attachment to:  ttpworkshops@thedmpgroup.com.  You will receive an email receipt confirmation.
· If you have any difficulty returning the form by email, please print and fax it to Cheryl Alexander at (202) 726-1830.  The telephone number to call with questions is (202) 726-2630.
· Please submit one form for each participant per the guidelines on the next page.

· Please submit your registration by May 5, 2011. 
· To receive the Federal government rate, you must make your hotel reservations by April 22, 2011.

OVERVIEW

BACKGROUND

Federal Transit Administration (FTA) initiated the pilot Tribal Transit Needs Assessment in FY2011.  The purpose of these Assessments was to learn more about the practices and program implementation of  the Tribal Transit Program [49 U.S.C. 5311(c)] by the tribes and to identify the type of training and technical assistance that may be needed to ensure that FTA requirements and program objectives are met.  A Tribal Transit Survey was also conducted in December 2010 to receive feedback from tribes not visited.  The Tribal Transit Workshops are designed to address the training needs identified during the needs assessments and the survey.
WHO SHOULD ATTEND?

This workshop is for people who work with transit services, grants management, finance, purchasing, and the drug and alcohol program associated with the Tribal Transit Program or other FTA funds.  The workshop is designed to help attendees broaden their understanding of the Federal rules and regulations that shape and define their programs.

WORKSHOP INSTRUCTORS

This workshop will be conducted by transit professionals who performed the pilot Tribal Transit Needs Assessments.  The instructors have extensive experience in conducting State Management and Triennial Reviews.  They will provide guidance on the FTA Transit program, answer questions about how to respond to specific review areas, and share industry best practices.  Staff from the FTA will attend the workshop to answer questions about the Tribal Transit program, assist you in any area related to your FTA grant programs, and refer you to printed guidelines or other resources should you require additional information.

AGENDA

The Federal Transit Administration (FTA) workshop sessions will provide training and “best practices” on managing FTA grants.  Focus areas will include TEAM-web training, Grants Administration, Financial Management, Procurement, Satisfactory Continuing Control, Maintenance, Drug and Alcohol Program, and Americans with Disabilities Act.  There will be a Questions & Answer session at the end of each discussion topic. 

	DAY 1

Tuesday, May 10, 2011


8:00 am

Participant check-in; complimentary breakfast provided by hotel
8:30 am

Welcome and Introductions

9:15  – 10:15
FTA Procurement

Including: Buy America, Lobbying, and Debarment and Suspension
10:15 – 10:30
Break 
10:30 – Noon
FTA Maintenance
Noon – 1:30 pm
Lunch provided
1:30 – 3:15
FTA Drug and Alcohol Program
3:15 – 3:30
Break 
3:30 – 5:00
FTA Americans with Disabilities Act – Service Provision and Complementary Paratransit Including:  Overview of Title VI, EEO, and DBE for other than Tribal Transit grants
	DAY 2

Wednesday,  May 11, 2011


8:00 am

Complimentary breakfast provided by hotel
8:30 –10:15
FTA Technical TEAM Web Training, Grant Applications, Reporting, and ECHO 

10:15 – 10:30
Break

10:30 – Noon
FTA Grants Administration Overview, NTD Reporting
Noon – 1:30pm
Lunch on your own

1:30 – 3:15
FTA Financial Management 
3:15 – 3:30

Break 

3:30 – 4:30

FTA Satisfactory Continuing Control
HOTEL INFORMATION

The two-day Tribal Transit Workshop will be held at the following location:

Embassy Suites Hotel
4800 South Tryon Street

Charlotte, NC  28217

(704) 527-8400

Guest rooms are available for attendees of the Tribal Transit Workshop at the rate of $95/night plus tax for single and double occupancy, provided reservations are made no later than April 22, 2011.  The workshop is free of charge, but participants are responsible for their own room and board.  Complimentary parking is available.

In order to reserve your hotel room at the above rate, please make your reservation with the Embassy Suites Hotel – Charlotte no later than Friday, April 22, 2011 and clearly identify yourself as attending the FTA Tribal Transit Workshop.  If you have any problems with your reservation, please contact Erica Hook at x2405.
DIRECTIONS

From Charlotte/Douglas International Airport:

Directions: 1:  Exit airport going EAST on RC JOSH BIRMINGHAM PKWY toward OLD DOWD RD. 1.1 mile.  2:  Take the BILLY GRAHAM PARKWAY SOUTH ramp toward I-77. 0.4 mile.   3: Merge onto BILLY GRAHAM PKWY/ US-521 S. 3.7 miles.  4:  Make a right onto South Tryon and Hotel is on right.

Transportation to and from the Airport 

	Type
	Typical Minimum Charge

	Courtesy Bus
	Hotel shuttle 

	Limousine
	28.00 USD 

	Taxi
	14.00 USD 
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