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Disclaimer

Information and screenshots are
subject to change and/or clarifications

Thank you for your understanding and
cooperation
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Why change the numbering
TrAMS Numbering
Purchase Order Numbering
The Suffix Numbering

Overview of Numbers needed for
ECHO Reimbursement
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TrAMS Numbering Overview

Why a change in the numbering!?

* TrAMS obligates funds at the Scope Code level
and tracks disbursements at both the Scope
Code and Project Levels.

In comparison

 TEAM obligated and disbursed funds at the
application level and by financial purpose code.




TrAMS Federal Award
|ldentification Number (FAIN)
& Project Number




—
TrAMS Temporary Numbers

* Once an application is created a “temporary application number” is
auto-generated (it will display in both locations until the FAIN is
formally assigned). In the example below it is 1396-2016-1.

e Once a project is added to an application, a “temporary project
number” is also auto-generated). In the example below the project
number inherits the temporary number and adds the “P5”; meaning it is
the 5t project added to this draft application.The numbers are
explained in the next slide.

Application Details

Tem porary S I‘I:;;!I:-ED‘I 6-1
Application Number | —

Temp App Number
1396-2016-1

Project Information

Tem orar PrO Project Number
p y JeCt > 139:3—21]1 B-1-P5
Number

Project Title
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——
TrAMS Temporary Numbers

Application Temp #: 1306-2016-15
— Vendor ID (1306)
— FY Application Record is created (2016)
— Next Application in Sequence (15)
Project Temp # 1306-2016-15-Pl
— Vendor ID (1306)
— FY Project is Created (2016)

— Next in sequence (15)

— Project # within Application (Pl)




- o @@
TrAMS Final Numbers — the FAIN

* FTA can no longer “pick” a number to assign an
application ID in advance of the application being
determined complete.

e Once the application is determined to be complete, FTA
can assign a Federal Award ldentification Number or FAIN.
This is done via the system.

e Once the FAIN is assigned, the Project Number is also
formalized via the system.

e Once the FAIN is assigned, the Purchase Order (PO)
Numbers are also established via the system.

The numbers are discussed in the next slides




New TrAMS Awards
FAIN Example: CA-2016-021-00

CA State

2016 Fiscal Year the FAIN is Assigned

021 Next application in sequence (for the
state, in the fiscal year the FAIN is
assigned)

00* Initial Award (00) or Amendment (01, 02)

* Note that the extension for the initial award/amendment is not required for
ECHO drawdowns




—
TrAMS Project Number(s): CA-2016-021-01-00

The Project Number(s) inherits the FAIN information and adds
the project in sequence. The extension for the initial and
amendment is always at the end of the sequence.You will need
the Project Number for Echo Drawdownes.

CA State

2016 Fiscal Year the FAIN is Assigned

021 Next application in sequence
(1,2,...21,22...125)

ol Project Number (01, 02,03 etc...)

00 Initial Award (00), changes for

Amendment (01,02, 03)




———
What does it look like? Summary Page of Application

Records / Applications / Awards

FL-2016-002-00 | FY 2015 Section 5339 Bus and Bus Facilities

Recipient Details

Recipient ID Recipient Name
1089 Miami-dade, County Of

Award Status |

FAIN
FL-2016-002-00

FAIN # Award Name
FY 2015 Section 5339 Bus and Bus Facilities

Temp App Number Award Status
1089-2016-3 TEMP # Active (Executed)
Projects for Application
< Project Number roject Name Project Budget Last Updated Date Last Updated By
FL-2016-002-01-00 FY 2015 Section 5339 Bus and Bus Faciliies $1.684 625 Mar 01, 2016 mapl@miamidade. gov

‘;“~\ Project

Number #

After FAIN Assignment
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Purchase Order (PO) Number




——
Purchase Order (PO) Number

e The PO Number looks similar to the TEAM
award Project Number.

e The PO Number is linked to the DELPHI system
and is required for disbursements and refunds.

A PO Number is required for each fund source in
your application.

 If you have two fund sources, you will have two
PO Numbers.

* If you have two projects with the same fund
source, you will have one PO Number.

 If you have one project with three fund sources,
you will have three PO Numbers.




—
Example PO Number FL340043

FL Recipient’s State

34 Fund Program Section Code

“0” Activity Code/Fund Purpose Code (FPC)

043 Next number in sequence for the
State/Section Code/Activity Code
Combo

This the state of Florida’s 43" award of Section 34

funds (Section 5339) for capital activities. (Note: the

Activity Code (or FPC) is defined by the type or types of
activities in the application)




e
What would it look like for a New TrAMS

Application with two fund sources ?

Application Control Totals Summary

Funding Source Name Amount
49 USC 5307 - Urbanized Area Formula (FHWA. xfer FY 2007 fwd) 51,604,800
49 USC 5307 - (MAP 21) Urbanized Area Formula (FY2013 and forward) 3176,258
Lacal 514,827
Local/ln-Kind 30
State $430,437
State/ln-Kind 0
Other Federal 30
Transportation Development Credit 30
Adjustment Amount 0
Total Eligible Amount 52,226,322
M 4 1-10of1D » M

Source: Application Control Totals found in the
Dashboard of your Application/Award
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e
PO’s and 2 Fund Sources

Using the same example, here there is one Project with two funding sources;
each PO Number represents a fund source. During Echo Draws, the user will
need to select the FAIN and the appropriate PO Number.

Award Funding - Account Class Code

Scope
PO Project Cost Code [ Account FPC
Number Number Center Name / Class Code

Suffix

Obligation Deobligation Disbursement Refund Unli

114-00
BUS:
SUPPORT
PA-90- PA-2016- -
65000  EQUIP 20152590912 00 $176,258.00 50.00 $0.00 5000 §1°
Source #1 X842 001-01 AND

FACILITIES
A2

114-00
SUPPORT
PA-95- PA-2016-

65000  EQUIP 2016.45955X2 00 51.604,800.00 50.00 $0.00 $0.00 316
Source #2 X116 i

001-01 ND
FACILITIES
Al
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TrAMS Suffix




Understanding the “Suffix” It's New!

* Each application Project must include at least one Scope Code and
one Activity Line Item (ALI).

e At fund reservation, each distinct Budget Scope Code is associated
with a unique identifier, we call a “Suffix” to delineate one scope
verses other scope codes (i.e. | 14-00, I 1 7-00, etc..).

e The Suffix is auto-generated and is identified by a 2-digit sequence
Al,A2,A3... A9;then BI...B9; CI...C9, etc..

* A separate Suffix is applied when multiple/different funding
sources are applied to the same scope code within the same
project. See example in next slide.

e Each Scope Code - Suffix combination is associated with an amount
and fund source that will be used during a drawn down in ECHO.

* So you need the FAIN, PO Number, Scope Code and Suffix...
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Using the same Award with two funds sources with same Scope Code we can
see the 2 different Suffix. Project 01 has two 114-00 Scope Codes. In application
development one of 114-00 Scope/ALI has Section 90 funds identified; and at
reservation/obligation it was assigned Suffix A2. The other 114-00 Scope
Code/ALl has Section 95 funds identified (see slides 16 and 17); because it is a
different fund source it must have a different Scope Code/Suffix combination and
was assigned a Suffix of A1.

Award Funding - Account Class Code
Scope
PO Project Cost Code / Account P P p Unli
Number Number T Center Name | Class Code FPC Obligation Deaobligation Disbursement Refund
Suffix
114-00
SUPPORT
PA-90- PA-2016- |
82 00501 65000 EﬁHIP 20152590912 00 $176,258.00 $0.00 $0.00 $0.00 $1°
Source 90 pacmes - Suffix = A2
114-00
SUPPORT
PA-95- PA-2016-  geog0  EQUIP 2016.45.95.5X2 00 $1,604,800.00 $0.00 $0.00 $0.00  $16
X116 001-01 AND
Source 95 pacumes - Suffix = Al
< >

Possible Future Enhancement: separate column to separate out the suffix

FEDERAL TRANSIT ADMINISTRATION




Scopes and Suffix (Same fund Source)

Current configuration of TrAMS rolls up all activities under the same scope code within a Project
under the same fund source. For example, if you have three (3) rolling stock Scope/ALls the
budgets will roll-up under one Scope-Suffix combination (when the same funding source is used).

In the example below: Box A has two 634-00 Scope Codes and three 635-00 Scope Codes. They
are all included in one Project and there is one PO Number so there is one fund source. The
individual allocations for each Scope/ALl combination will roll up to one Scope-Suffix combination
under the one PO Number (same fund source). Here the total amount applied from the two

Scope/ALl for 634-00 rolls up and is assigned Suffix A3 (Box B).

634-00 INTERCITY BUS
Completed]  THANSPORTATION

634-00 INTERCITY BUS
Completed] TpaANSPORTATION

635-00 RURAL TRANSIT
Completed  \5g|STANCE PROGRAM

635-00 RURAL TRANSIT
Completed  hoc|STANCE PROGRAM

O o O O O

635-00 RURAL TRANSIT
Completed  \5g|STANCE PROGRAM

30.09.01 UP TO 50%

PO Number: KY-18-X030 / Project Number KY-2016-002-01

FEDERAL SHARE

11.13.15 BUY VAN F
SVC EXPANSION

43.50.01 TRAINING

43.50.02 TECHMICAL
ASSISTANCE

43.50.04 RELATED
SUPPORT SERVICE

Box A Scopes and ALlIs

KY-18- KY-2016-  goopp ADMINISTRATION  2016.25.18.812 09

X030

KY-18-  KY-2016- BUS
KY-18 KY-2016 ?%?ﬁﬂ%ﬁ’um

PROGRAM A1
KY-18- KY-2016- 646-00 JARC

620-00 PROJECT
002-01 e

634-00 INTERCITY
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This example has 1 fund source which equals 1 PO Number

This example has 5 projects; Projects 2, 3, 4 and 5 all have the same 127-00
Scope Code. Because each scope code is included in a separate project each
Scope Code has a separate suffix. This is to allow for drawdown to occur by
Project, PO Number, Scope Code, and Suffix combination.

FEDERAL

TRANSIT ADMINISTRATION

Obligation Details

PO . Amendment Obligation Cumulative Obligation

Number Funding Source Amount Amount

PO Project Cost Scope Code [ UZA Code | Account EPC Amendment Cumulative

Number Number Center MName | Suffix MName Class Code Obligation Obligation
122-00 RAIL 420040 -

e 206, 65000 TRANSITWAY Philadelphia, 20162554382 00 $33,600,000 $33,600,000
LINES (1220-A1)  PA-NJ-DE-MD
127-00 OTHER 420040 -

Pt 2 Pow2lIS.  eso000 CAPITAL ITEMS  Philadelphia, 20162554382 00 $36,200,000 $36,200,000
(RAIL) (1270-A6)  PA-NJ-DE-MD
121-00 RAIL - 420040 -

e soiao, 65000 ROLLING STOCK  Philadelphia,  2016.25.54382 00 7,689,728 57,689,728
(1210-A2) PA-NJ-DE-MD

PA-54- BA-2016- 127-00 OTHER 420040 -

0008 3 Dos03po 65000 CAPITAL ITEMS  Philadelphia, ~ 2016.25.54.38.2 00 $5,999,585 $5,999,585
(RAIL) (1270-A3)  PA-NJ-DE-MD

PA-54- PA-2016- 127-00 OTHER 420040 -

e 2 Ie, 65000 CAPITAL ITEMS  Philadelphia, 20162554382 00 $12,290,917 $12,290,917
(RAIL) (1270-Ad)  PA-NJ-DE-MD
127-00 OTHER 420040 -

Fonat 5§ 52018, es000 CAPITAL ITEMS  Philadelphia, 20162554382 00 51,366,383 51,366,383
(RAIL) (1270-A5)  PA-NJ-DE-MD




Example: TEAM applications always have one (1) project and one
(1) fund source and will have one Purchase Order (PO) Number

Award Details
FAIN

Award Name
PA-57-X015-00 Mew Freedom Program
Temp App Number Award Status
PA-5T7-X015-00 Active (Executed)

Award Funding Summary

PO Number Funding Source Obligation Deobligation Disbursements Refund Unliquidated Balance

PA-57-X015 49 USC 5317 - New Freedom  $1,415,612.00 $0.00 $1.411,723.00 $0.00 $3,889.00

Source: From Application; Use Related Actions and
Select Award Fund Status. This is a partial display of

imfArmmAatiAan: cAn nAvt ~AlLiAA FAr rmaAara AAataila~
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Award Fund Status Obligation & Disbursement Info

You can find Award Funding - Account Class Code
obligations Scope
’ PO Project Cost Code / Account — R .
. Number Number Center Name / T Class Code FPC Obligation Deobligation Disbursement
disbursements, Suffix
funds. and e
rerunds, an )’OU r Qﬁgﬂ- Q[ﬁ'ﬁ‘& 5000 ﬁ%ﬂg‘% os) 20162590912 00 $350.867.00 $0.00 $247,000.00
. . it
unliquidated
117-00
OTHER
balance b)’ PO gl AR2016- gsoon  CAPITAL 2016.25.90.912 08 $267.671.00 $0.00 $0.00
ITEMS (BUS)
Number and by
AR-90 AR-2016- OPERATING
SCOPe COCI e. ARG | AR 65000 RSSISTANCE 20162590912 04 §720.000.00 $0.00 $383,000.00
Award Funding - Financial Purpose Code (FPC)
PO Number FPC FPC Description Obligation Deobligation Disbursement Refund Unliquidated Balance
AR-90-X142 []1] CAPITAL $350,867.00 T0.00 5247.000.00 S0.00 $103.867.00
AR-90-X142 o4 OPERATING ASSISTANCE S720,000.00 T0.00 5383.000.00 S0.00 $337.000.00
AR-90-X142 08 ADA Paratransit $267.671.00 T0.00 £0.00 S0.00 $267.671.00
By Individual 1700 OTHER
ECHO e QaBIE  CAPITALITEMS  NiA 65000 20162590912 00 4712016 Disbursement  $40,000.00
014 BUS
Drawdown ARS0 AR2016.  300-00
& anie.  OPERATING NIA 65000 20162590912 04 4712016 Disbursement  $60,000.00
B ASRISTANCF
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TrAMS - ECHO
Pulling the Numbers Together




Each Number is Required to complete
an Echo Drawdown

FAIN e FL-2016-002
Project Number  FL-2016-002-01
PO Number e FL340043
Scope Code e |17
Suffix e A3

Notes

« The award extension for initial or amendments are
not required in ECHO and do not display

» The dashes are not required for the FAIN, Project
Number or PO Number

* The extension on the Scope Code does not display




ECHO WEB 2.0
Assigning the TrAMS Numbers
to ECHO Fields




When seeking reimbursement from a TrAMS Grant, select the
appropriate radio button and then the “Submit Button” - this will prompt
you to complete the request only for TTAMS awards.

"W, Federal Transit Administration /
( ECHO Web - Grantee Payment Request System -

——

_ Select Payment Request Option

Payment Request |

Cancel Payment |

Payment Status / Reportsl " Payment request for TEAM Grants

Contact Help Desk

= Payment request for TrAMS Grants

User Manual |

FAQ/Knowledge Base

Change Password |

Switch ECN | Submit |

Security Questions |

Log Out |

lect Payment Request Option
el 404 I I I I rrrrr
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You will be prompted with the below screen. The next
screens breakdown the screen into two parts.

%=

(‘ - ECHO Web - Grantee Payment Request System

Payment Request

ECHN Date Vendor Name
|s9084001 |04-04-2016 08:44:47 |[FTaTBP-40
TrAMS Grant Project Number Sequence #
[FL2016002 ~] |FL201600201 ~] 42

PO Balance is current as of 8 am EST the previous business day.

=1 = =l

PO Number Scope Suffix PO Balance Request Amount Return Amount
[FLz340043 =117 ~llaz ~l| $58.764.00 |

PO Number Scope Suffix PO Balance Request Amount Return Amount
| =1l 31 | e || |

PO NMumber Scope Suffix PO Balance Request Amount Return Amount
| =i JE= | IE || |

PO Number Scope Suffix PO Balance Request Amount Return Amount
|

Total Request Amount

| $.00

Submit this payment request?

Go Back I

FEDERAL

TRANSIT ADMINISTRATION

Submit I

PO Number Scope Suffix PO Balance Request Amount Return Amount

| Ea|| 3 | IE || |

PO Number Scope Suffix PO Balance Request Amount Return Amount

| =l JET | I ||

PO NMumber Scope Suffix PO Balance Request Amount Return Amount

I =1 = =l | =1

Part 2 of Screen




—
Payment Request Form (Part 1)

Box |:  The following fields will auto populate in the TrAMS Payment Request module in
ECHO: ECN, Date, Vendor Name, and the next sequence in drawdowns
Then based on your Vendor ID select your TrAMS Grant and Project Number
Box 1 Payment Request
ECN Date Vendor Hame
169084001 [04-04-2016 08:44:47 |FTATBP-40
TrAMS Grant Project Number Sequence #
[FL2016002 ~I IFzote00201 ~| 42
Box 2:  Select from available dropdown menus PO Numbers, Scope and Suffix
Box 2 PO Balance is current as of 8 am EST the previous business day.

PO Number Scope Suffix PO Balance Request Amount Return Amount
|FL340043 =7 =llas =l 58,764 00 | |
PO Number Scope Suffix PO Balance Request Amount Return Amount
| | =l =l | |
PO Number Scope Suffix PO Balance Request Amount Return Amount

=1l =1l =l | !

| v

FEDERAL TRANSIT ADMINISTRATION




Payment Request Form (Part 2)

e Once you select the PO Number, Scope and Suffix from the dropdown
menus, the PO Balance will automatically populate.

* You will be required to manually enter in the Request Amount or Return
Amount. Once entered, select the Submit button

Payment Request

ECHN Date Vendor Name
|s9084001 |05-16-2016 08-55-45 |[FTATBP-40
TrAMS Grant Project Number uence #
IFL2016002 = IFL201600201 = 43
PO Balance is current as of 8 am EST the previous business day.
PO Number Scope Suffix PO Balance Request Amount Return Amount =
[FL340043 ~ll117 ~llas =l  s$58.764.00 | 5100.00 | $0.00
PO Number Scope Suffix PO Balance Request Amount Return Amount
[—— - | =l =l I I
PO Number Scope Suffix PO Balance Request Amount Return Amount
| =l JE | I |
PO Number Scope Suffix PO Balance Request Amount Return Amount
| =1l JE2 | IE | | |
PO Number Scope Suffix PO Balance Request Amount Return Amount
| =l B | e | | |
PO Number Scope Suffix PO Balance Request Amount Return Amount
| =l =l =l
PO Number Scope Suffix PO Balance Request Amount Return Amount
| =l JE2 | IE | | |
PO Number Scope Suffix PO Balance Request Amount Return Amount
I =l = = | | hd
Total Request Amount
| $100.00
Submit this payment requast?
Go Back I Submit I
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If the request is processed successfully, you will receive a
confirmation number. It is recommended that your retain a
copy of the confirmation for your records or log the number
according to your financial management processes.

-
-

T — ——

~ ECHO Web - Grantee Payment Request System

Payment Request Successful

Your payment request has been successfully submitted.

Your message confirmation number is : 6498145379

Keep for your records.

Print Continue

A
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——
ECHO Reminders

e Once FTA completes an Award recipients must execute the
Award Agreement before funds can be drawn down.

» After execution, expect 2-3 days before the award is
processed in FTA’s financial systems before you attempt a
drawdown.

e Payment Requests must be completed for one TrAMS award
(FAIN) at a time. You should not attempt to select more
than one TrAMS Grant (FAIN), PO/Scope/Suffix
combination. A separate reimbursement request must be
completed for each individual TrAMS award. However, you

may draw down funds on multiple PO’s under the same
TrAMS Grant (FAIN).This is different than for TEAM grant

drawdowns in ECHO.




——
ECHO Reminders

* When making a request you must enter whole dollars (no
pennies).
e Balance information in ECHO is as of 8 AM the prior day.

* Information is processed twice a day through FTA’s
financial system (8 AM and 2 PM).

* When submitting a request; it must complete processing
through the financial systems. The submitted screen only
means it was entered properly and it now will be processed.

e You can check your application award fund status in
TrAMS after a few days to confirm the disbursement is
accurately reflected, or use ECHO to check your balance.

TRANSIT ADMINISTRATION
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FTA’'s TrAMS Page

Please bookmark the page, this will be FTA’s location
for posting information available to our stakeholders
and notices regarding TrAMS.

& rederal Transit Administration

About Funding Regulations & Guidance

Home » Funding » Grants » TEAM/TrAMS
TEAM/TrAMS

s The Transit Award Management System
— (TrAMS): FTA’s Next Generation of
Help and Guidance TEAM * Sign Up for Updates

Related Links

Training * TEAM to TrAMS Transition
Welcome to the Transit Award Management System (TrAMS), FTA's

Motices platform to award and manage federal grants. TrAMS was created to

. provide greater efficiency and improved transparency and accountability Contact Us

and replaces the TEAM platform.
Office of Program Management

Federal Transit Administration
1200 New Jersey Avenue, 5.E.
Washington, DC 20530

TrAMS MNotices Archives
On Movember 30, 2015, FTA recipients were sent an email with instructions

on how to leg on to the production version of the system and establish a

password. If you did not have a recent TEAM account, and would like United States
access to TrAMS, contact your agency’s user manager, who can establish
and manage your agency's TrAMS users. If your agency does not have a Phone: 202-366-2053

FEDERAL TRANSIT ADMINISTRATION
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Need Help?

TrAMS Help Desk:

(877) 561-7466
FTA.TrAMS.Help@DOT.GOV

ECHO Web Help Desk
(202) 366-1004
FTA.EchoWeb@dot.gov



mailto:FTA.TrAMS.Help@DOT.GOV
mailto:FTA.EchoWeb@dot.gov

www.fta. dot gov &
_ o E

I
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