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TrAMS Numbering Overview

Why a change in the numbering?

* TrAMS obligates funds at the Scope Code level
and tracks disbursements at both the Scope
Code and Project Levels.

In comparison

* TEAM obligated and disbursed funds at the
application level and by financial purpose code.

1. One of the primary reasons to change the numbering was to be able to
obligate more than one fund source within a single award. Second, FTA

wanted greater transparency regarding how funds were obligated and
reimbursed.

To accomplish that goal, the new system allows for funds to be obligated and
tracked at the scope code, project and overall award level. Keep in mind that
applications also have a new format and require varying levels of information
to define the application (narrative and financial information).

In comparison to TEAM, financial information was at the overall
application/award level (and by FPC or financial purpose code). The FPC only
relates to broad activities or categories, such as Planning, or Capital, but did
not provide the more discrete level to identify what type of capital activity
was undertaken.
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TrAMS Temporary Numbers

* Once an application is created a “temporary application number” is
auto-generated (it will display in both locations until the FAIN is
formally assigned). In the example below it is 1396-2016-1.

* Once a project is added to an application, a “temporary project
number” is also auto-generated). In the example below the project
number inherits the temporary number and adds the “P5"; meaning it is
the 5% project added to this draft application.The numbers are
explained in the next slide.

Application Details
Temporary Lot B
Application Number | |

Temp App Munbier
1396-2016-1

Project Information

1396-2016-1-P5

Temporary Project | Profect Numbes
Number

Prajecy Tl

The temporary application number will always be visible within the

application modules. We will breakdown the numbers in the next
slides.

Here you can see both the temporary application number and the
temporary project number(s).



TrAMS Temporary Numbers
Application Temp #: 1306-2016-15

— Vendor ID (1306)

— FY Application Record is created (2016)

— Next Application in Sequence (15)
ProjectTemp # 1306-2016-15-P|

— Vendor ID (1306)

— FY Project is Created (2016)

— Next in sequence (15)

— Project # within Application (P1)

The Temporary number assigned is made up of your:
1. Vendor ID
2. The Fiscal Year that the application was created
3. The next application in sequence that was created

Similarly for the project number; it includes the above pieces of
information and each temporary project is identified by a “P” and
the next number in sequence.

Project 1 =P1

Project 2 = P2 etc...

Keep in mind that if you delete a Project that was originally
created, and then add another new project it should continue
with the next number in sequence. (It depends on if you are
developing a new application or a post action to an award)

You can always see the temporary number in the system
modules.
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TrAMS Final Numbers — the FAIN

» FTA can no longer “pick” a number to assign an
application ID in advance of the application being
determined complete.

* Once the application is determined to be complete, FTA
can assign a Federal Award |dentification Number or FAIN,
This is done via the system.

* Once the FAIN is assigned, the Project Number is also
formalized via the system.

* Once the FAIN is assigned, the Purchase Order (PO)
Numbers are also established via the system.

The numbers are discussed in the next slides

FTA staff assign the FAIN via the TrAMS system.

In the past, FTA may have provided you a (temporary) number that would
become your final number for your award. By not using the TEAM system
generated option, there were gaps in sequence and numbers were abandoned,
or improperly assigned.

It is very important that the fund sources are correct at the time of FAIN
assignment and PO number assignment.

Your application must be complete before you can obtain a FAIN. When the
FAIN is assigned it means the application is ready to be submitted for final
reviews and award. A complete application should have its, scope of work,
budget, milestones, planning requirements and environmental complete
before the FAIN is assigned.

The FAIN and Project Numbers and the Purchase Orders are assigned via the
TrAMS system. The next slides further explains each set of numbers.



New TrAMS Awards

FAIN Example: CA-2016-021-00

CA State

2016 Fiscal Year the FAIN is Assigned

021 Next application in sequence (for the
state, in the fiscal year the FAIN is
assigned)

* Note that the extension for the initial awardlamendment is not required for
ECHO drawdowns

* In TEAM the State abbreviation was used. This information is carried
forward to TrAMS. Here CA refers to California.

* Nextis the Federal Fiscal Year the FAIN is assigned. Here the FAIN was
assigned in FY 2016. This does not change even if the final award is made
in the next fiscal year.

*  Additionally, note that the year in the FAIN is not the year of funds
requested or year funds are obligated, but the fiscal year FTA determines
your application is complete and can be submitted for final reviews and
award.

*  The next set of numbers (021) represents the next application in sequence
for the State in the fiscal year of FAIN assignment, (001 to 999)

*  The first three sets of this number sequence is the FAIN (the State, Year
FAIN assigned, and next in sequence).

*  These numbers in the FAIN will be used when seeking drawdowns against
new TrAMS awards in ECHO. (For I-Supplier users, the same level of
information should be provided in your SF 270 form.)

*  The last sequence of numbers refers to the initial award with 00; or the
number of future modifications or amendments to the Award, indicated by
the 01, 02, 03 etc... related to the FAIN.

*  The first 9 digits of the FAIN never changes.



TrAMS Project Number(s): CA-2016-021-01-00

The Project Number(s) inherits the FAIN information and adds
the project in sequence. The extension for the initial and
amendment is always at the end of the sequence.You will need
the Project Number for Echo Drawdowns.

CA State

2016 Fiscal Year the FAIN is Assigned

021 Next application in sequence
(22l 22,1 25)

0l Project Number (01,02,03 etc...)

The Project Number is a new concept for FTA grants

* The Project Number inherits the FAIN

* The next two digits is the Project Number; here it is highlighted in
red after the FAIN sequence indicated as 01 or Project 1. This was
previously identified as P1 in the temporary number.

* This may get confusing as we know there will be instances where
the Project Number may be 01 and the amendment may be 01 (or
02 and 02). Keep in mind that the last two digits will always be
associated with the initial award or amendment to the original
award.

* You can have as many projects as you need in an award; in many
cases it may simply be one project. Work with your FTA point of
contact to understand how they want you to develop your
applications.
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What does it look like? Summary Page of Application

RQecords  AppiCanons | Anands
FL-2016-002-00 | FY 2015 Section 5339 Bus and Bus Facilities EZS
Recipient Details

Reclpient ID Recipient Name
Lo L) Miam-dade County OF

Award Status Information

FAIN FAIN # Award Mame
FL-201&-002-00 FY 2015 Section £335 Bus ane Bus Facites
Temp App Number Award Status

V053-207€-3 Active (Exgcuted)

Projects for Application

Piogect Number

toject Name Project Budger Last Updated Date Last Updated By
FY¥ 2312 Secvon 2333 Bus and Bus Facdtes 51684625 Mar 07, 2096 maphghmamdade go.

‘.\\ Project

Number #

After FAIN Assignment

Here is a screen shot of the application summary page highlighting the
final FAIN, the original Temporary Number, and the Project Number. In
this example there is only one project. If additional projects were
included, they would also be listed here in the grid.

11
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Purchase Order (PO) Number

12



Purchase Order (PO) Number

* The PO Number looks similar to the TEAM
award Project Number.

* The PO Number is linked to the DELPHI system
and is required for disbursements and refunds.

* A PO Number is required for each fund source in
your application.

* If you have two fund sources, you will have two
PO Numbers.

* If you have two projects with the same fund
source, you will have one PO Number,

* If you have one project with three fund sources,
you will have three PO Numbers.

The Purchase Order, or PO Number is linked with our financial management
systems. The numbering of the PO will look very familiar to the original TEAM
award number that was commonly referred to as a “Project Number”.

The PO number will be used when seeking reimbursement from ECHO for your
TrAMS awards. There will be one PO number for each funding source

requested in an application. In most cases it will have one PO Number for the
one fund source.

If you create a multi-sourced application (sometimes referred to as a “super-
grant”) you will have one PO Number for each fund source. They are
differentiated by the Section Code associated to the fund source. You are likely
familiar with this concept from TEAM.

The PO Numbers are related to the funds sources and not the number of
Projects within your application. So for example: If you have two projects but
only one fund source you will only have one PO. If you have three funds
sources applied to one Project, you will have three POs. This information will

be important when it comes time to complete your drawdown. We will explain
this in a few more slides.
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Example PO Number FL340043

FL Recipient’s State

34 Fund Program Section Code

0" Activity Code/Fund Purpose Code (FPC)

043 Next number in sequence for the
State/Section Code/Activity Code
Combo

This the state of Florida's 437 award of Section 34
funds (Section 5339) for capital activities. (Note: the
Activity Code (or FPC) is defined by the type or types of
activities in the application)

The PO Number is comprised of the following information:

FL - is the Recipient State (similar to what is used in the FAIN). Thisis

information derived from your recipient profile.

34 -In an example of the Fund Program Section Code, most agencies might be
familiar with Section 90 or 18 for example. This information is auto
generated based on the fund sources selected in application development.

0 —is the Activity Code, more frequently referred to as the fund purpose code

(or FPC) and is associated with the activities included in the scope of work such

as capital (00 ) or planning ( 02 ) or operating (04 ).

043 - is the next in sequence and is auto generated by the system.

Note that new TrAMS grants do not rely on the FPC codes as we did in TEAM,
for example, we no longer do FPC fund transfers for new TrAMS grants because
the funds are obligated at the scope code level. So where do you see the
related FPC? You will see it associated to one or more Account Classification
Code once your funds are reserved. We will point this out in a later slide

14
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What would it look like for a New TrAMS
Application with two fund sources ?

Application Control Totals Summary
Funding Source Hame Amount
48 USC 5307 - Urbanized Area Formula (FHWA sfer FY 2007 fud) 51604 200
49 USC 5307 - (MAP 21) Uibanized Area Formula iFY2013 and forward) 5176 258
Local 514 827
Lacalfin-Kind 14
State 5430 437
Staten-Kind 30
Other Faderal 50
Transportation Development Credit s0
Adjustment Amount 50
Tatal Elgible Amaunt 52226322
1-10 ot 10

Source: Application Control Totals found in the
Dashboard of your Application/Award 15

ISTAATION

In this example the award agreement was obligated two different funding sources; this
information can be found using the application control totals dashboard. .
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PO’s and 2 Fund Sources

Using the same example, here there is one Project with two funding sources;
each PO Number represents a fund source. During Echo Draws, the user will
need to select the FAIN and the appropriate PO Number.

Award Funding - Account Class Code
Scope
B Dofn D Dwhl Ay ougwn  Detigmen  Oabamer Qg %
Sufth
14400
gﬁgFﬂﬁT
PRS- PAIME gga0  EQuP  EBN9IZ M %175.258 00 020 W W 8
ource xea? 0101 s
FACLITES
A
11400
yoi - SUPFORT
PGS BaNE i fieiai st et (it P g
¥ \ fisd2 EQUP MEedaeEsxl B SYRDd ENUC o im O
Source #2 X5 ama Ecy £
— FACWITIES
A1
s 3

From this information | can see that :

Only one project was included. See the column Project Number only has an “01”
listed.

The one project received two fund sources, therefore there are two distinct PO
Numbers listed.

There is only one Scope Code Category included in this application 114-00, it is listed

twice to demonstrate the amounts applied to this scope code from each fund source.

Source 1 applied $176K and Source 2 applied $1.6 M.

The Activity Code or FPCis “00” ... reminder | do not need this information for
drawdowns, it is for informational purposes only for TrAMS grants. The FPC s
generally consistent with the Accounts associated to the Scope Code/Suffix
combination.

So how does this related to your application development? If you require two fund
sources to complete an activity, you will need to create two separate Scope Code ALl
combinations, you will select the appropriate fund source and apply the amount of
funds as applicable. It is best to work with your FTA point of contact BEFORE
transmitting an application to ensure it is properly developed.
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TrAMS Suffix
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See Slide

Understanding the “Suffix” I's New!

Each application Project must include at least one Scope Code and
one Activity Line ltem (ALI).

At fund reservation, each distinct Budget Scope Code is associated
with a unique identifier, we call a “Suffix" to delineate one scope
verses other scope codes (i.e. | 14-00, 117-00, etc..).

The Suffix is auto-generated and is identified by a 2-digit sequence
Al.A2,A3... A9; then BI...B%;Cl...C9,etc..

A separate Suffix is applied when multiple/different funding
sources are applied to the same scope code within the same
project, See example in next slide,

Each Scope Code - Suffix combination is associated with an amount
and fund source that will be used during a drawn down in ECHO.

So you need the FAIN, PO Number, Scope Code and Suffix...

18



Using the same Award with two funds sources with same Scope Code we can
see the 2 different Suffix. Project 01 has two 114-00 Scope Codes. In application
development one of 114-00 Scope/ALl has Section 90 funds identified: and at
reservation/obligation it was assigned Suffix A2. The other 114-00 Scope
Code/AL| has Section 95 funds identified (see slides 16 and 17); because it is a
different fund source it must have a different Scope Code/Suffix combination and
was assigned a Suffix of Al.

Award Funding - Account Class Code
" SHopE
hm-mun :;:ﬁhr:l gﬁu- :;:n g::-n\“lr':!udr FPC Obigation.  Deobligation  Disbissement  Retund 1P
Sultia
Yian
Sokeonr
PAr  ENEME ga00  EQUP 20153590912 O 517625200 130 130 M M
: 0D )
Source 90 goumes - Suffix = A2
11400
aus
. . SUPFORT
ol EouP  mssEI 00 stenen 00 9 KM 5
Source 95 gawnes  Quffix = Al
< 3

Possible Future Enhancement. separate column to separate out the suffix

Tips: If you ever see a grid/table, in most cases you can sort the
information by clicking on any of the column headers. If you
selected Scope Code Suffix header, it would sort accordingly, you
may need to click twice to populate your preferred view of the
information.

19



Scopes and Suffix (Same fund Source)

Current configuration of TrAMS rolls up all activities under the same scope code within a Project
under the same fund source. For example, if you have three (3) rolling stock Scope/ALls the
budgets will roll-up under one Scope-Suffix combination (when the same funding source is used).
In the example below: Box A has two 634-00 Scope Codes and three 635-00 Scope Codes. They
are all included in one Project and there is one PO Number so there is one fund source. The
individual allocations for each Scope/ALl combination will roll up to one Scope-Suffix combination
under the one PO Number (same fund source). Here the total amount applied from the two
Scape/ALl for 634-00 rolls up and is assigned Suffix A3 (Box B).

SILOUINTERCITERUS. | 300001 UP To k0% | PO Number: KY-18-X030 | Project Nuniber KY-2016-002-01
Completed) TpANSPORTATION FEDERAL SHARE |
: 520-00 PROJECT
Complatea] EMOOINTERCTYBUS | 1iziseuyyvanrl (e KOS gegog  ADMINISTRATION 20062513312 09
P TRANSPORTATION SVC EXPANSION Vi #é
§5-00 RURAL TRANSIT 534.00 INTERCITY
Completed  Semicyits ay  AISODITRAINNG [ eyrp K201 BUS y
LS PARCE PO Xo3a oe2g1 55000 | TRanspomTaTion (162518812 08
Comploteg 53500 RURALTRANSIT 4350 02 TECHNICA M
g ASSISTANCE PROGRAM  ASSISTANCE s
K¥A8 KY-2016 Ty
5 Y18 Y2016 & A : v
B3SD0 RURALTRANSIT 4350 04 RELATED ; T Bsoqpr  ERSBLL W55 0RT2 07
Compleled  SSISTANCE PROGRAM  SUPPORT Semwicg o0 P00 el

Box A Scopes and ALls :;;L?' g_ﬁ?“s' 65000 gﬁoﬂgé‘?@a‘ 462518812 03

Box B / Suffix A3

You may be looking at an award and wondering why don’t | see a separate
Suffix for each Scope / ALl that was entered in the system? First ask yourself,
did you apply the same fund source; if yes then the way that TrAMS is currently
configured it will roll up all similar Scope Codes for that fund source as shown
here. If you had multiple sources applied, you would see the example we just
walked through.

In this example, there are two 634-00 Scope/ALl combos included in the Project
budget in the same project. Since there is only one funding source the total of
the two 634 Scope/ALlI combos roll up when looking at your financial status
information. Suffix A3 was applied and will be needed when drawing down
funds against this project and this scope code.

Note: One Accounting string is applied in this example. However, more than
one could be applied. Keep in mind you can sort the grid to view this
information in different formats.



This example has 1 fund source which equals 1 PO Number

This example has 5 projects; Projects 2, 3, 4 and 5 all have the same 127-00
Scope Code. Because each scope code is included in a separate project each
Scope Code has a separate suffix. This is to allow for drawdown to occur by
Project, PO Number, Scope Code, and Suffix combination.

Obligation Details
PO 2 A Ol Cumuilative Glilig
Ninnber 5 L”“’I"g Sgurce Agnoumt Amount
PA-S4.0008 ég.!..l‘?‘c 5337 - (MAP 21) Sute of Good Repair Formuls €97 (16613 5497 146 612
" Project Cost Scope Code | UEA Coder Account Fou Arvendment EAilative
Murmlbs Mumber Conter Nare ( Suffin Mame Class Codis Ohligation Clafigation
12200 RAIL 470040
PaSe PA016: = 1y v :
RS000 THANSITWAY Pl cted) MeF554 387 oa $33600 000 £33 A00 DOD
e RSy UNES 1320.81)  PARIBESD v
sl AL E5000 LR BN, M55 0 536 200 000 5136 200 000
f 2 535 2 o0 2 5
gong o02-02-00 (RAILY 12T0-A8;  PA NEE o "
PA.51 PA2018- sih 12100 R 320020 :
> : 65000 ROLLING STOCK  Phitadeiphia 20152554382 00 $7 689 728 57689 728
poga 032.03-00 & 11210-A2) PANSUE 1D
] PA2016. . TO0OTHMER 420040 eon i o .
65000 CaPITAL ITEMS Philadaiphus 0152551 38 2 oo $5 999 555 5 900 L34
oo0s 3 020300 RAILY12TOAY)  PANS DE MD ’ 2
5 127-00 OTHER 410030
e PooiSa 65000 CAPITAL ITEMS  Phiadetphia 20162554382 00 512290 917 s12390 317
IRAILY (127043,  PANIDE-MD
PA.54 PA 2016 " 127-00 OTHER 420020 ~ . | 5 .
} 85000 CAPITALITEMS  Philadelphia ELTECI STETE B 51 365 451 1 386 383
oond 5 0310 (RAILY (1270-A5)  PA-NJ.OE MD

This is a good example to explain more about how the Suffix is
applied.

Here you can see that the suffix has a sequence Al, A2, A3, ....
It does NOT start over again at A1 with the next project. The
sequence continues until you reach 9.

Alternate example: If Project 1 had 6 different unique suffix for
each scope codes. Project 1 would have A1l to A6 Suffix applied.
Then in Project 2 the first unique scope code would receive the A7
and so forth. If you amendment Project 1 to add a new scope
code number, that scope code would be assigned the next suffix in
sequence for the overall award. It would get AS.



Example: TEAM applications always have one (1) project and one
(1) fund source and will have one Purchase Order (PO) Number

Award Details

FAIN Award Name

PAET X315.00 New Freadom Program

Temp App Numbes Award Status

PA-S7-X015-00 Active (Expeuted)

Award Funding Summary
PO Number Funding Source Obligation Decbligation Disbursanmnts Retund Unliyuidated Balance
PAST-X015 49USC 5317 - New Freadom 5141561200 s000 $141172300 $000 5388900

Source: From Application; Use Related Actions and
Select Award Fund Status. This is a partial display of
information; see next slide for more details.

The next few slides explain what you see in the system and how to
recognize the information needed to complete your drawdowns.

Here under the application Award Fund Status related action, you will
find your application information including your POs; information
sorted by FPC, Accounting Strings by PO and FPC, etc... and your
authorizations, and disbursements. This is the best source to find your
information until alternate reports can be produced via Trams.

Please be advised that we have an enhancement logged to provide this
information in alternative formats that you can more easily manipulate
such as an export. Your patience until we can implement this
enhancement is appreciated.
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Award Fund Status Obligation & Disbursement Info
You can find Award Funding - Account Class Code
obligations, o
disbiarsements R TR T E":: o R
. .
11700
refunds, and your s B S :;:u:llm MR 0 5590 067 30 RIS e
unliquidated '
1143
balance by PO :-;1“%1 TA;::!" ] g{iﬁ-’}gu! MEEMNT 0 saren L) §20
Number and by v
w00
Scope Code, R NS e gﬂ}‘,’;& BUBNNT G SN W sMs0ans
Award Funding - Financial Purpose Code (FPC)
HED Mgt L BT U ity ity Diak Hatind Urnberlated Halame s
ARD0 X142 oc CAFITAL SV 067 00 3oy S2a7 200 00 900 S101067 00
AR B0 W1 5P . OFERATING ASRASTENCE $720 noC o8 o on k) Mo o s0 0a 53 000 A0
AR O-E182 us ALLA Pasatrarom araryan 0 an 000 4 aa SIEFATT OO
By Individual R
AR El. ARZITE o ey 3 . >
ECHO - Wnm SETATES ki @ BXW N e Oibursament  $43 38000
Drawdown o et 4 %:':’:::i N4 200 BHENEN] B oo Oxpurvament  SAS20000




TrAMS - ECHO
Pulling the Numbers Together
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Each Number is Required to complete
an Echo Drawdown

FAIN * FL-2016-002
Project Number * FL-2016-002-01
PO Number » FL340043
Scope Code = V17
Suffix * A3

Notes

+ The award extension for initial or amendments are
not required in ECHO and do not display

+ The dashes are not required for the FAIN, Project
Number or PO Number

= The extension on the Scope Code does not display

This slide reflects the information that you will need to make your
payment request for a TrAMS grant in ECHO. An example from the
Obligation Details summary from TrAMS is listed on the next slide.
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ECHO WEB 2.0
Assigning the TrAMS Numbers
to ECHO Fields

26



When seeking reimbursement from a TrAMS Grant, select the
appropriate radio button and then the “Submit Button" - this will prompt
you to complete the request only for TrAMS awards.

ECHO Web - Grantee

Grantee Options Select Payment Request Option

__ PoymeniRequen |
Concel Payment |

Payment Status | Reporns | " Payment request for TEAM Grants

Contact Help Desk | © Payment request for TPAMS Grants

User Manual |
e Switch ECH | sobmi_ |
Change Password. |

Secutity Questions |
Lt

e Payment Ricues! Coten
feng Ut 050

The next few slides explain what you will see in the system when
you login to ECHO to make a payment request. It is important that
you choose the correct option for the request that you want.

For awards that were completed prior to FY2016. You will continue
to make drawdown request in the TEAM module. For awards that

were completed in FY2016, payment request will be made in the
TrAMS module.

27
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You will be prompted with the below screen. The next
screens breakdown the screen into two parts.

Payment Request

foros.20mG 00 aaar (Frastoe a0
= Froject Number Soquence §
=1 frizoianorat =l [iz

PO Balance is current as of 8 am EST the previous business day.

EO Humber geope  _ Suitis PO Galance Raquses Amgaunl Roturn Amaunt =
[Fidao0as =livr =faa =][" "sia s oo ]
PO s _ Scope s o Balncs Ruquerst Amount Return Amount
ro M = -I_Sl:opu  sutis tr° Batance Ikogu-m Arvannt F-...m Amunt
rﬂ Humber I;’E\ﬂp\- Suttia PO Batance Hegquest Amaunt Retuiin Aot
s -3 | 2
O Humber Seopn Sutiix O Beauest Amount Heturn Aupount
=] =1 - I 1
P Fum b ”:bu:pe Is»ﬂu “vn Natance Puqu-lw Amount E!-mm A
PO Humbor rS:\upD " Suttin ron.u.ng- [P p—— lﬂumm e
[{i A =) S | i
PO Hismitied Is-cm Suffin Il-n atmnce Bt Armvount Iuw.« Asonnt
= = | [ -1
Bl Harquasst A
I s00
Submit this payment request? f
Go Back | Submis | Part 2 of Screen

L TRANSIT ADMINIS

See next slide.
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Payment Request Form (Part 1)

Box I:  The following fields will auto populate in the TrAMS Payment Request module in
ECHO: ECN, Date, Yendor Name, and the next sequence in drawdowns

Then based on your Vendor ID select your TrAMS Grant and Project Number

Box 1 Payment Request
ECN Date Vendor Hame
69084001 104-04-2016 08 44 47 [FTaTeP40
TrAMS Grant Project Number Sequence #
[FL2076002 =1 Ireoeeezr =] [

Box 2:  Select from available dropdown menus PO Numbers, Scope and Suffix

Box 2 PO Balance is current as of B am EST the previous business day.
POMumber _ Scope _Sufix PO Balance. Request Amours_ Return Amoust =
[GETTE v =l = s |
BOMbat,  _  Soope, Sl PO Seisgoe _Request Amount  Return Amount
| =|l | =]
PO Numbes _ Scope 1Su!ﬁ:s PO Balance Raguast Amount Retutn Amount |
- _jeope Sufx PO Balance Roduestfmaunt_ Fetui Amoudt

When you login to ECHO and continue to the payment request
screen, the following information will auto-populate in the first line
of the box. You will have to select the TrAMS grant and Project
Number from the dropdown menus base on the TrAMS grant you
desire to make a drawdown from.

If you do not see the TrAMS grant you wish to make a draw down
request from, please allow at least two business days before

submitting a payment request on a new award to permit time for the
award to get processed into ECHO.
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Payment Request Form (Part 2)

« Once you select the PO Number, Scope and Suffix from the dropdown
menus, the PO Balance will automatically populate.

* You will be required to manually enter in the Request Amount or Return
Amount. Once entered, select the Submit button

Payment Request

[ L. - . yrancfoa Ma
[Eooganay 05 16-2016 OO 55 45 [FrAaTER 10
TAMS Grow. ProjectMumbiar Eoquance.®
fFi2n 16002 =1 [Frzoicoozon =] EE]
PO Balance is current as of 8 am EST the pravious business day.
PO My Seopes Sulfis PO Halance Resquest Arneant Hurtien fimaunt =
[FLat0043 =7 =lla3 =]| =58 764 on I S100 00 I
PO Humbeor rs_cwu Sulfix PO Bala ‘" Roturn Amount
i G E— =T - = =]
ro_'_‘.'_-_mlm = rsﬂ'iw rs‘i'.“.!. PO D) i paa A ASESRAE ALTOW N
=] =F =1l
PO Number f‘w ls..;q_. lpa anc Retum Amaunt
=] =1 =] | i
PO Humber 's",,-.- _ Sulfix_ PO Reauey Iu_wu_._m Armcwint
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FEDERAL TRAAMSIT ADMINIS

Once the TrAMS grant and Project is selected, then select the PO Number, Scope and
Suffix from the available dropdown menus.

Your PO Balance will automatically populate after selection is made from those fields.
At that time, you can enter your payment request or return amount. Please note that
your PO Balance is current as of 8am EST for the previous business day.

See page 29 of the ECHO Web User Manual for parameters for returning a payment.

If more lines are needed to request payments, click in the last Return Amount box and
click tab, additional lines will appear up to 20 which is the max.
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If the request is processed successfully, you will receive a
confirmation number. It is recommended that your retain a
copy of the confirmation for your records or log the number
according to your financial management processes.

A
(‘ " ECHO Web - Grantee Payment Request System ______-ﬂ'ﬂ
Al

Your payment requesl has been successlully submitied,

I Your message confirmation number s ; 8458145379 I

Heep lor your records.

Print | Canpinun |

Once you have successfully submitted your request, a screen confirming your request
will appear.

Please keep your message number for reference. FTA uses this number to research any
fund request inquiry you may have later. The message number indicates that your
request has been recorded. Your request will enter FTA's internal financial management
system for processing at 8:00 AM EST and 2:00 PM EST.

Note that a message number does NOT guarantee that your request will process
successfully, as FTA’s internal financial management system may detect errors when the
request enters the system for processing.
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See Slide...

ECHO Reminders

* Once FTA completes an Award recipients must execute the
Award Agreement before funds can be drawn down.

* After execution, expect 2-3 days before the award is
processed in FTA's financial systems before you attempt a
drawdown.

* Payment Requests must be completed for one TrAMS award
(FAIN) at a time. You should not attempt to select more
than one TrAMS Grant (FAIN), PO/Scope/Suffix
combination. A separate reimbursement request must be
completed for each individual TrAMS award. However, you
may draw down funds on multiple PO's under the same
TrAMS Grant (FAIN).This is different than for TEAM grant
drawdowns in ECHO.
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ECHO Reminders

When making a request you must enter whole dollars (no
pennies).
Balance information in ECHO is as of 8 AM the prior day.

* Information is processed twice a day through FTA's
financial system (8 AM and 2 PM).

When submitting a request; it must complete processing
through the financial systems. The submitted screen only
means it was entered properly and it now will be processed.

.

L]

You can check your application award fund status in
TrAMS after a few days to confirm the disbursement is
accurately reflected, or use ECHO to check your balance.
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FTA’s TrAMS Page

Please bookmark the page, this will be FTA's location
for posting information available to our stakeholders
and notices regarding TrAMS.

e Federal Transit Administration

1AM TrAMS

The Transit Award Management System
(TrAMS): FTA’s Next Generation of
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Need Help?

TrAMS Help Desk:

(877) 561-7466
FTA.TrAMS.Help@DOT.GOV

ECHO Web Help Desk
(202) 366-1004
FTA.EchoWeb@dot.gov
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